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STUDENT REGISTRATION APPLICATION

Please read the following instructions carefully before completing this form.  Please answer the questions on this form in block letters.  This form is for IAC first time registration only.  It is not an examination entry form nor is it for any form of tuition.

SECTION 1 : PERSONAL DETAILS

IAC Student Number (if registered before)
:… …………………………

Title : (Mr/Mrs/Ms) 

: ………………………………………………

Surname  


: ……………………………………………………………………………

First Names


: ……………………………………………………………………………

Postal Address 

: ……………………………………………………………………………





  ……………………………………………………………………………





  ……………………………………………………………………………

ID/Passport Number








Date of Birth


Telephones
 
:
Work (Code         )   ………………….. and extension……………………





Home(Code        )   …………………..  Fax (code      ) ………………….





Cell   (0……..        )   …………………..  E-mail…………………..…………

SECTION 2 : EDUCATIONAL DETAILS  

To be completed only by students who are registering for the first time.  (Please attach certified copies of all academic qualifications)


1.
Have you passed 2 ‘A’ Level and  5 ‘O’ Level 


YES

NO

subjects at GCE including English Language and Mathematics?

State other subjects
: …………………………………………………………….

2.
IF “no” and you are 23 years or above, how many subjects have you passed?……………

3.
Tertiary Education : List of University, PolyTech or Institute’s qualification that you studied
	YEAR STARTED
	NAME OF QUALIFICATION
	NAME OF EXAMINING BODY
	STAGE COMPLETED

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SECTION 3
:
EMPLOYMENT DETAILS (Compulsory for the applicants)

Are you currently employed?



YES


NO

Is “YES” answer the following questions : Job Title ………………………………………………………….

Name and address of employer  ……………………………………………………………………………..

………………………………………………………………………………………………………………………..

Do you have previous working experience?
YES
     NO

If “YES” complete this section

RECORD OF EMPLOYMENT FOR THE PAST THREE YEARS

	NAME OF EMPLOYER
	PERIOD OF EMPLOYMENT
	DUTIES

	
	
	

	
	
	

	
	
	


SECTION 4
:
STATE WHICH I.A.C PROGRAMME YOU WANT TO FOLLOW:-



GENERAL MANAGEMENT



HUMAN RESOURCES MANAGEMENT



MARKETING MANAGEMENT



LOCAL GOVT. FINANCIAL MGNT



FINANCIAL ACCOUNTING



PUBLIC RELATIONS



COST AND MANAGEMENT ACCOUNTING




CORPORATE MANAGEMENT



PURCHASING AND MATERIALS MGNT


OFFICE ADMINISTRATION TECHNIQUES

OTHER …………………………….

INDICATE WHICH SUBJECTS YOU INTEND WRITING THIS YEAR (This does not mean that you are automatically entered for the examination)

Do you require the relevant syllabuses?
YES


NO

	SUBJECT NAME
	LEVEL*
	SUBJECT NAME
	LEVEL

	
	
	
	

	
	
	
	

	
	
	
	


*if the subject is a multi-level subject , please indicate which level you intend taking.

SECTION 5
:
DETAILS OF YOUR STUDIES

Full Time

Part Time
       Distance Learning (Correspondence)

Name of College  :…………………………………………………………………………………………………..

Your student number at Tuition Centre/College …………………………………………………………….

At which I.A.C Examination Centre do you wish to write? …………………………………………………

Who told you about I.A.C? ……………………………………………………………………………………….

SECTION 6
:
SUBSCRIPTION TO MEMBERS PUBLICATION

Yes, I would like to subscribe to the quarterly magazine in which I.A.C has news and articles.  (See fees guide for costs of this, and send that amount with your registration fee)

SECTION 7
:
DECLARATION (To be completed by all applicants)

I hereby certify that the above particulars are correct.  Should it be necessary, I hereby authorize the I.A.C to make any enquiries relevant to its acceptance of this application.  I agree that my signature on this form binds me to the Institute’s conditions relating to students.

I accept that the annual registration fee I am paying the I.A.C is non – refundable, regardless of whether or not I choose to enter for any I.A.C examinations during the current academic year.

I undertake to pay my I.A.C membership fees by due date.  If I wish to resign my student membership, I will give three months notice in writing, and immediately pay all moneys owing or all unpaid membership fees for previous years I was dormant.

I understand that a separate examination entry form must be completed and received in the National Office with the fees by the prescribed date in order that I may be entered for the examinations.

SIGNATURE
……………………………………………

DATE  ……………………………………..

(PRINT)  ……………………………………………………..

SECTION 8
:
ENCLOSURE CHECKLIST

TYPE OF PAYMENT (Compulsory)

Student Registration fee


Cheque Number …………………………………………………….



Cash ……………………., Other ………….
PLEASE NOTE: Postal/Money Orders are not accepted.

B.
DOCUMENTS (First time registration only)

NOTE :  All copies of educational documents must be certified by a commissioner  of oaths.

 
Do NOT submit originals.  The Institute accepts no responsibility for documents submitted.




GCE Certificate or equivalent 

other educational documents




Exemption application (where applicable) with supporting documents



Supporting evidence of work experience (where applicable)

FOR OFFICE USE ONLY:-

Application authorized by : ______________________________________________________________

Application rejected (reason) : __________________________________________________________

Date : ______________________________
Source: _____________________________________

Application Endorsement : ______________________________________________________________

____________________________________________________  C.E.O ______________________________










For office use only

















