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ORDER FORM
THE INSTITUTE OF ADMINISTRATION AND COMMERCE
STUDENT NUMBER



(Please tick applicable)








PRELIMINARY CERTIFICATE (4 subjects)








Bookkeeping and Accountancy








Purchasing & Materials Management Studies










Secretarial Studies








Marketing Studies









Human Resources Studies

POST






Public Relations Studies

COLLECT





CERTIFICATE (6 Subjects, from 2010 only)








HIGHER CERTIFICATE (12 subjects, from 2010 only)








General Management








Human Resource Management








Purchasing & Materials Management







Marketing Management








Public Relations








Financial Accounting








Cost & Management Accounting








Corporate Management








Office Administration

SURNAME……………………………………………………………………...  TEL NO: (W)…………………………………………
FULL NAMES………………………………………………………………….                  (H) …………………………………………
POSTAL ADDRESS……………………………………………………………                CELL………………………………………..



………………………………………………………….



…………………………………………………………
PLEASE COMPLETE 


IN BLOCK LETTERS








